Wisconsin-Upper Michigan Key Club District

Lieutenant Governor Duties and Responsibilities
1.  
Must attend all District Board meetings, the Board training session, the District Conventions at the beginning and end of the term of office and the International Convention during the term of office.
2.        
Submit a written divisional report at each board meeting, if requested by the Governor, and be prepared to present a brief summary.
3.       
File a monthly report with the Key Club Governor, District Administrator(s), and International Trustee to be postmarked by the tenth of every month.
4.        
Visit each club in the division a minimum of two times. The first visit must be made before November 1.
5.       
 Correspond with each club president in the division at least once per month by letter, phone, or visit.
6.       
Plan and hold no less than four Division Council Meetings (DCMs) by June 1st, Oct 1st, Dec. 1st, and Feb. 1st respectively.
7.        
Serve on such committees as appointed by the Key Club District Governor.
8.        
Prepare and distribute 10 newsletters/email updates to the Key Clubs and sponsoring Kiwanis clubs within the division and the District Board.
9.       
Organize new clubs wherever possible. Assist in reactivating delinquent and/or weak clubs, and send reminders with regard to the submission of both District and International dues.
10.      
Assist the District Secretary in obtaining new officer information (NOIS) forms from the clubs in the division for the District Directory.
11.       
Provide support, and assistance to ensure the success of all clubs within the division.
12.       
Be willing to travel to various divisional and district Key Club functions.
13.     
Maintain a good quality of schoolwork and stay up-to-date so permission may be obtained from parents and school authorities for occasional absences for Key Club business.
14. Abide by the Key Club Code of Conduct at all K-Family Functions.

15. Attend a minimum of 3 Regional Training Conference (RTC)/or one Fall Rally and encourage all clubs in the division to attend.
16. Complete a total of fifty (50) hours of service to your home, school, and community during the term of office.
17. Recruit at least one potential candidate for Lieutenant Governor of the division for election at the District convention.

18. Daily access to email.
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